
 

 

Commissioners 
Lewis Bramlett, Chair 
Lizz Gray, Vice Chair 

Judi Burrell 
Jim Poole 

Rebecca Carlson 
Tony Taylor  

 Cemetery Preservation Commission 
Meeting Agenda 

September 12, 2024  4:00 PM 
City Hall Training Room 

(2529 J.O. Stephenson Avenue, Kennesaw, GA 30144) 
   

  

1. Call to Order / Roll Call 

2. Approval of the Meeting Minutes 

  A. Minutes: August 8, 2024 
Consideration to approve the August 8, 2024, Cemetery Preservation 
Commission meeting minutes.  

3. Financial Report 

  A. Financials: August 2024 
Consideration to approve the August 2024 financial reports.  

4. Cemetery Preservation Foundation Update 

5. Old Business 

  A. Event Update: Gravestone Cleaning Workshop 
Update on logistics, promotion schedule, and supplies. 

  B. Update: Cremation Garden Plaques and Fee Schedule 

  C. Update: Storyboard Design 

6. New Business 

7. Staff Comment 

  A. Update: Replacement Flags 

8. Adjourn 
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MINUTES OF CEMETERY PRESERVATION COMMISSION MEETING 
CITY OF KENNESAW 

City Hall Training Room 
(2529 J.O. Stephenson Avenue, Kennesaw, GA 30144) 

August 8, 2024 
4:00 PM 

1. Call to Order / Roll Call
Chairman Lewis Bramlett called the meeting to order at 4:00 p.m. Commission 
members present were Lizz Gray, Jim Poole, Judi Burrell, Tony Taylor and Rebecca 
Carlson. City liaisons present included Councilmember Pat Ferris, Assistant Public 
Works Director Tim Cox, City Clerk Lea Alvarez and Deputy City Clerk Christie 
Burgner. Kennesaw Cemetery Foundation President Stephen King and Foundation 
Secretary Andrew Bramlett were also present.   

2. Approval of the Meeting Minutes

A. Minutes: July 11, 2024
Consideration to approve the July 11, 2024 Cemetery Preservation
Commission minutes.

Commissioner Burrell moved to approve the July 2024 Cemetery Preservation 
Commission draft minutes. Commissioner Poole seconded the motion.  
Vote taken, unanimously approved (5:0). Motion passed. 

3. Financial Report

A. Financials: July 2024
Consideration to approve the July 2024 Financials.

Vice Chair Gray moved to approve the July 2024 Cemetery Preservation Commission 
financials as presented by City Clerk Alvarez. Commissioner Carlson seconded the 
motion.  
Vote taken, unanimously approved (5:0). Motion passed. 

4. Cemetery Preservation Foundation Update
Cemetery Foundation President Stephen King provided the Commission with updates 
including: the new brochure for the kiosk, the Foundation approved to cosponsor the 
Gravestone Cleaning Workshop with up to $500 for supplies, there was a meeting at 
the cemetery on August 7 for tour planning (route, graphics, tickets), auditions for the 
tour will be held in August, and tour dates will be October 24-27 with the 24th for 
Commission members, city employees and Kennesaw State University students.  

DRAFT
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5. Old Business 
  
  A. Events Updates 

Gravestone Cleaning Workshop, Life in the Cemetery & Wreaths Across 
America 

 
Chairman Bramlett advised that the Cemetery Foundation would handle the $15 
registration for the Gravestone Cleaning Workshop, and he spoke with Christa McCay 
to verify a limit of 15 people and what supplies will be needed. Mr. Bramlett advised that 
Life in the Cemetery could use some volunteers, and Mr. King advised that Jacob with 
KSU is handling the auditions.  Mr. Bramlett stated he was unsure if Wreaths Across 
America needed volunteers this year, but they have needed section leaders in the past, 
and asked that people attend the event. City Clerk Lea Alvarez advised that all three 
events were presented at the August Events Committee meeting and all three were 
approved.  
6. New Business 
  
  A. Cemetery Fees Update  

Consideration to align memorial plaque fees with the current charges from the 
vendors, and to remove memorial trees from the master fee schedule.  

 
Ms. Alvarez stated that costs have increased for plaques and presented the most 
recent prices. Ms. Alvarez advised that all the memorial signs on the cremation wall had 
been completed by the same company. Councilmember Ferris asked the Clerk's Office 
to look for new vendors. Ms. Alvarez advised there was not enough time to find new 
vendors and have them approved by the Cemetery Commission before the city council 
was set to hear the updated Master Fee Schedule. Prices discussed with final decision: 
$750 for employee cemetery lots, $800 Cremation Garden service and plaque, $400 
Cremation Garden service only, $400 Cremation Garden plaque only, $75 Memorial 
Tree Plaques (replacement or add to current Memorial Tree), and to remove Memorial 
Trees from price list as they are no longer for sale.  
Commissioner Poole moved to accept the new fees as presented. Commissioner 
Burrell seconded the motion. Vote taken, unanimously approved (5:0). Motion passed.  
7. Staff Comment 
 
Ms. Alvarez stated that four of the new trees had to be removed because they were not 
viable. The trees would be revisited in the fall.   
8. Adjourn 
 
Chairman Bramlett adjourned the meeting at 4:27 p.m. 
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9/3/2024 3:47:47 PM Page 1 of 3

Income Statement
City of Kennesaw Account Summary

For Fiscal: 2023-2024 Period Ending: 08/31/2024

MTD Activity YTD Activity
Budget

Remaining
Current

Total Budget
Original

Total Budget

Fund: 285 - CEMETERY TRUST FUND

Revenue

800.00285-0000-34-910000-00000 CEMETERY FEES 9,800.008,000.00 8,000.00 -1,800.00

0.00285-0000-34-911500-00000 CEMETERY TREES REVENUE 52.95500.00 500.00 447.05

9.47285-0000-36-100000-00000 INTEREST REVENUES 215.371,030.00 1,030.00 814.63

0.00285-0000-37-000000-00000 CONTRIBUTION/DONATIONS 0.00500.00 500.00 500.00

0.00285-0000-37-100000-00000 DONATION - CEM. PRESERVATION FOUNDA… 7,874.883,000.00 3,000.00 -4,874.88

0.00285-0000-39-400000-00000 USE OF PY RESERVE 0.0044,835.00 44,835.00 44,835.00

809.47 17,943.2057,865.00 57,865.00 39,921.80Revenue Total:

Expense

0.00285-4950-52-125000-00000 OTHER PROFESSIONAL SERVICES 13,080.000.00 0.00 -13,080.00

0.00285-4950-52-325000-00000 POSTAGE 0.00250.00 250.00 250.00

0.00285-4950-52-350000-00000 TRAVEL 0.00300.00 300.00 300.00

0.00285-4950-52-361000-00000 ORGANIZATIONAL MEMBERSHIP 350.00350.00 350.00 0.00

0.00285-4950-52-460000-00000 CEMETERY REPAIR AND MAINTENANCE 43,243.7244,293.00 44,293.00 1,049.28

0.00285-4950-53-118000-00000 OPERATING MATERIALS/SUPP 2,067.9412,258.00 12,258.00 10,190.06

0.00285-4950-53-118500-00000 CEMETERY TREES 52.95414.00 414.00 361.05

0.00 58,794.6157,865.00 57,865.00 -929.61Expense Total:

809.47 -40,851.410.00 0.00Fund: 285 - CEMETERY TRUST FUND Surplus (Deficit):

809.47 -40,851.41Total Surplus (Deficit): 0.000.00
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Income Statement For Fiscal: 2023-2024 Period Ending: 08/31/2024

9/3/2024 3:47:47 PM Page 2 of 3

Group Summary

MTD Activity YTD Activity
Budget

RemainingAccount Type

Current
Total Budget

Original
Total Budget

Fund: 285 - CEMETERY TRUST FUND

809.47 17,943.2057,865.00 57,865.00 39,921.80Revenue

0.00 58,794.6157,865.00 57,865.00 -929.61Expense

809.47 -40,851.41 40,851.410.00 0.00Fund: 285 - CEMETERY TRUST FUND Surplus (Deficit):

809.47 -40,851.41Total Surplus (Deficit): 0.000.00
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Income Statement For Fiscal: 2023-2024 Period Ending: 08/31/2024

9/3/2024 3:47:47 PM Page 3 of 3

Fund Summary

MTD Activity YTD Activity
Budget

RemainingFund
Current

Total Budget
Original

Total Budget

285 - CEMETERY TRUST FUND 809.47 -40,851.41 40,851.410.000.00

Total Surplus (Deficit): 809.47 -40,851.410.000.00
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9/3/2024 3:45:08 PM Page 1 of 1

Balance Sheet
City of Kennesaw Account Summary

As Of 08/31/2024

Account Name Balance

Fund: 285 - CEMETERY TRUST FUND
Assets

285-0000-11-112100-00000 OPERATING ACCOUNT 11,039.44

11,039.44Total Assets: 11,039.44

Liability

0.00Total Liability:

Equity

285-0000-13-120000-00000 ENCUMBRANCE -743.60

285-0000-13-411500-00000 F/B RES FOR ENCUMBRANCES 743.60

285-0000-13-422000-00000 F/B UNRES - UNDESIGNATED 51,890.85

51,890.85Total Beginning Equity:
17,943.20Total Revenue
58,794.61Total Expense

-40,851.41Revenues Over/Under Expenses

Total Liabilities, Equity and Current Surplus (Deficit): 11,039.44

11,039.44Total Equity and Current Surplus (Deficit):
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Beginning Cash 10,218.06$     

Cash Receipts:
  Cemetery Fees 800.00
  Interest Earned (July & Aug) 21.38               

Total Cash Receipts 821.38             

Cash Disbursements: -                   

Total Cash Disbursements -                   

Ending Cash 11,039.44$     

Cemetery Fund
Operating Cash Activity

For the Month Ended August 31, 2024
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 Item Report  

5.A. 

  
   
TO: The Cemetery Preservation Commission 
    
FROM: Lea Alvarez, City Clerk  
    
DATE: September 12, 2024 
    
TITLE: Event Update: Gravestone Cleaning Workshop 

Update on logistics, promotion schedule, and supplies. 
     
  
Summary:The following plan is proposed for the Gravestone Cleaning Workshop on October 5, 
2024: 
Parking: Access to the cemetery will be controlled by 

cones at the entrance gates. The parking lot 
beside the cemetery will be reserved for 
participants only. Commission and Foundation 
members will need to park along "School Road." 

Participants: Participants in the Gravestone Cleaning 
Workshop will begin in Chalker South. Once 
finished, participants can shift efforts to the 
western side of Chalker.  

Commission/ Foundation Members: Commission/Foundation members present can 
complete a number of tasks, including but not 
limited to: 

• Cleaning trashcan lids/ benches 
• Picking up trash/ sticks along perimeter 

and in Section III 
• Clean signage (entrance, kiosks, memorial 

tree plaques, cremation garden plaques) 
• Clean handrails 

Supplies: Lewis Bramlett will provide a table, chairs, 
clipboards, and paper weights. 
City Clerk's Office will provide liability waivers, 
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pens, cleaning supplies (buckets, sprayers, 
brushes, D2, microfiber towels, dish soap for 
plaques), Cemetery Event A-Frame sign. 
Public Works will provide trash cans and water. 

Promotional Schedule: 
• Facebook Event went live on Tuesday, 

September 10 
• Social Media Posts: Friday, September 13 

(FB & Instagram); Monday, September 23 
(FB & Instagram); and Wednesday, 
October 2 (FB & Instagram).  

• Marquees went live on Friday, September 
6 

• Flyer  

  
  
Recommendation:  
  
Fiscal Impact:  
  
Attachments:    
1. Gravestone Cleanining Workshop Location 
2. Parking 
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 Item Report  

5.B. 

  
   
TO: The Cemetery Preservation Commission 
    
FROM:   
    
DATE: September 12, 2024 
    
TITLE: Update: Cremation Garden Plaques and Fee Schedule 
     
  
Summary:  
  
Recommendation:  
  
Fiscal Impact:  
  
Attachments:    
1. Bronze Plaque Companies 
2. 09.12.24 updated Cemetery Fees 
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Bronze Plaque Companies – 
Comparisons 

 
 
Woodland Manufacturing Cast Bronze Plaque $429  
  
Donor Recognition Plaques No smaller than 8x10 prices starting at $569 
  
Polly Products Does not have 5x8 size 
  
American Cast Bronze 
Plaques 

$416 for a 5x8 

  
Impact Signs Does not have 5x8 size 
  
Maxwell Media  Does not have 5x8 size 
  
  

 
 
 
 
Signs & More prices since 2022  
 
2022 - $373 
 
2023 - $359 
 
2024 - $359  
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 Kennesaw City Cemetery 3000 Cemetery Street Kennesaw, Georgia 30144 

   Kennesaw City Cemetery Fees 

Lots 
Residents:  $1,500 
Non-Residents: 
Employees:  

Burial Permit 
Casket Burial: 
Cremation Interment: 

Cremation Garden 
Service & Engraved Bronze Plaque: 

Active or retired City Employees: 

Memorial Garden:  
Engraved Bronze Plaque ONLY 

Cremation Garden Service: 
NO Engraved Bronze Plaque 

Business Donation for Plaque  

$2,000 
$750 

$100 
$200 (Monday-Friday – no holidays) 

$800 (Monday-Friday – no holidays) 

$250 (Monday-Friday – no holidays) 

$400 

$400 

Contact the Kennesaw Cemetery Foundation 

Please note: All lots are 5’x10’ and casket burials must be in a vault.  
For cremation interments, up to four (4) sets of cremains can be interred in a single lot. 

Container must fit within a 2’x2’x2’ space. 

All fees were approved by Mayor and Council as a part of the Master Fee Schedule through 
Resolution No. 2024-xx

Memorial Tree Plaque    $75
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 Item Report  

5.C. 

  
   
TO: The Cemetery Preservation Commission 
    
FROM:   
    
DATE: September 12, 2024 
    
TITLE: Update: Storyboard Design 
     
  
Summary:  
  
Recommendation:  
  
Fiscal Impact:  
  
Attachments:    
1. 08.08 Storyboard Designs 
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August 23, 2024

Order Received

Order number SO52116722-C

Dear City of Kennesaw, GA,

Thank you for your order! You can view the details of your order
below.

P.S. Help others choose the best - leave us a review! Your
feedback celebrates American craftsmanship.
#AmericanMadeFlags

If you ordered a custom item, these products have an extended
lead time. Please refer to the product page online for an
anticipated timeline on fulfillment.

Order Summary

OutdoorGA : AD630-GA
Material: Nylon
Description: 3X5' NYLON GEORGIA FLAG
Quantity: 1
1 each: $52.49

$52.49

BeaconNylon : AA135
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Description: 4X6' NYLON US FLAG
Quantity: 1
1 each: $47.49

$47.49

OutdoorPOW-NylonDouble : AZ802DBL
Description: 3X5' NYLON POW-MIA DOUBLE-SIDED
FLAG
Quantity: 1
1 each: $59.99

$59.99

AZ323SET
Description: 3X5' NYLON SET OF 5 ARMED FORCES
OUTDOOR FLAGS
Quantity: 1
1 each: $203.49

$203.49

Subtotal $363.46
Discount $0.00
Shipping $17.99
Tax $22.89
TOTAL $404.34

Shipping
Address
LEA ALVAREZ
CITY OF KENNESAW, GA
2529 J O STEPHENSON AVE NW
KENNESAW GA 30144
United States
Method
USPS Ground Advantage

Bill to
Lea Alvarez
LEA ALVAREZ
CITY OF KENNESAW, GA
2529 J O STEPHENSON AVE NW
KENNESAW GA 30144
United States

If you are a registered customer, you can log in to see your order
status
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